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Check out all of your options and information at 
. Share this with your family 

too, as no login is needed. Access to this resource is 
available year-round, 24/7, to help you and your family 

provides. Information includes:

• WellSpan Total Rewards Guide

• Enrollment Guides

•

•
• Glossary and Acronyms

• Contacts and Resources

Center at 717-851-5959 or email . 

North Region

Welcome to WellSpan! At WellSpan, we recognize the importance of reliable 
health coverage and are committed to empowering you with the right plans and 
options to meet your unique needs. We strive to be your employer of choice by 
offering comprehensive and affordable benefits that provide significant value 
and continue to cover a substantial portion of healthcare costs for our team 
members and their dependents - helping to keep more money in your pockets.

Our North Region Enrollment Guide provides you with enrollment instructions 
and basic information on WellSpan benefits, such as eligibility, covering depen-
dents and assigning beneficiaries. Please take the time to consider your options 
carefully, and make your benefits selections from June 30 to July 11.

Use this Total Rewards Guide as a supplement to
the North Region Guide to learn more about the benefits 
WellSpan offers to you and your family. This includes 
benefits you may enroll in during North Region Enrollment 
and benefits you automatically receive as a valued 
WellSpan team member!

The Total Rewards Guide can be found on online at 
wellspanbenefits.org.

www.wellspanbenefits.org
www.wellspanbenefits.org
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STEP 1 
Access Your Benefits Checklist 

 Oracle from your work
computer or at home.

Click on the Bell icon in the upper right-hand
corner, or on the link in Things to Finish.

A pop up window will appear. Click on
the 

 link.

Click on .

display the tasks to complete.

STEP 2 
Review Total Rewards Introduction 
And Resources

the information and links.

Once your review is complete, click on
.

STEP 3 
Start Enrolling In Your Benefits

Click on the task  and
review the information and links.

click on .

STEP 4 
Adding Dependents And 
Beneficiaries To Your Benefits

 to

• This should include your spouse,

Life and AD&D coverages.

• Use any of the Guide Me tutorials that are
available to assist in completing this form
(i.e., the green “?”)

United
States.

Under the National ID Type select Social
Security Number and add the National ID
(Social Security Number).

•

is optional but can be provided.

•
than you, you can enter it in the Address
section.

Click on .

 in the upper right-hand corner.

Dependent Status. Click  even if no
dependents are covered. Declining will exit
the enrollment screen.

How To Enroll Using Oracle
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STEP 5 
Complete Your Benefits 
Enrollment

The Enrollment/Election screen will appear.
If you are electing Medical, Dental and Vision 
coverage, click on the  button and follow 

•
enrolling in the Supplemental Life and

paid Life and Accidental Death.

click on  in the upper right-hand
corner.

Click on the 

if you do not have any items pending.

STEP 6 
Review Your Retirement Plan 
Information

Click on the task ,
and review the information.

been reviewed and is complete, click on the
 button.

STEP 7 
Review Your WellSpan Benefits 
Checklist

A check mark will indicate when a task is
complete.

If a task needs to be reviewed again, click
on the to the right of the three dots.

Enrolling In Benefits From Home 
Or Over The Internet? 
Access the Oracle HCM Cloud when you are 
not using a WellSpan Computer or on the 
WellSpan Network. Oracle will require the use 
of the Microsoft Authenticator app. 

To set up this app, visit content.wellspan.org/
MicrosoftMFA/
Microsoft_MFA_Enrollment_Instructions.pdf.

After you single sign-on to Oracle, you will  
be prompted with the Microsoft Authenticator 
app. Enter your WellSpan login information 
and authenticate via the MS Authenticator 
application. Once you have authenticated, you 
will be brought to your Oracle dashboard. 

Need A Helping Hand?
For enrollment assistance and answers to your 

HR Service Center:

.
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or changed at any point in time. 

Enroll via or scan the QR code. For questions or 
.

How To Enroll In Your FSA

STEP 1 
Estimate Your Needs
• Estimate your out-of-pocket healthcare and/or dependent care expenses for the year and 

decide how much you are able to contribute to the FSAs to cover these expenses. Use the FSA 
online calculator at .

•

of unused funds into the next year, as determined by the IRS.

STEP 2 
Elect Your Contributions

•

•
Your contributions will be deducted from your paycheck and put into your FSA as pre-tax dollars. If 
you have already contributed to these account for 2025, per IRS rules, you cannot elect to contribute the full 
amount.  You will need to reduce your contributions to account for your prior deductions. As a reminder, you 
cannot change your contribution amount throughout the year (unless you have a qualifying life 
event). Only eligible incurred expenses for the plan year can be reimbursed through your FSA.
*The IRS may change the contribution limit during the enrollment period.

STEP 3 
Use/Manage Your FSA

• Use your FSA debit card at the time of an FSA-eligible expense for you and/or your dependents,
or pay out-of-pocket and submit the reimbursement form online or through the mobile app.

• Must submit claim forms online or though mobile app.

DEADLINES:

2025 WELLSPAN NORTH REGION ENROLLMENT GUIDE
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WellSpan Benefits Basics

— such as getting married, having a baby, adopting a child, getting a divorce or experiencing a change in 

submitted  of the event. Any changes you make to your coverage must be consistent with the change in status.

(for Medical, Prescription Drug and Dental)

) prevents duplication of payments when a covered team member or dependent has health 
coverage under a WellSpan plan and one or more additional plans, such as a spouse’s employer plan or Medicare. COB also 

COB takes into account your coverage under more than one medical plan. COB must be completed annually by you, your 
spouse and any dependents o16 or over. and can be completed online at                                               . Your WellSpan 
coverage may be your primary or secondary coverage as follows:

•
have elected.

•
paid alone. WellSpan may pay the difference, if any, between what the primary plan pays and what you are eligible for under
the WellSpan plan. Therefore, it is possible that you will still need to pay the balance of a claim, even with two plans.

What Happens If You Don’t Enroll By The Deadline? 
 it will be 
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  Hourly

  Supervisor

  Leaders   Senior Executives   Residents

  Bargaining Unit Team 
Members

Regular schedule of at least 

Regular schedule of 

Regular schedule of less than 

No regular schedule, work on an .

FSA 
and 
HSA

STD LTD* and 
AD&D

PTO (employer EAP 

* Physicians and Leaders are eligible for LTD provided they are scheduled for at least 30 hours each pay period.

All eligible team members are auto enrolled in LTD and Basic Life and AD&D.

** All team members are eligible to make contributions to the Retirement Plan. New Non-Bargaining team members are automatically enrolled at a
contribution rate equal to 4% of your pay. You can change that percentage at any time. Bargaining team members are not automatically enrolled 
and will need to complete the enrollment process and elect their contribution amount.
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• Your legal spouse,

•
•

You must complete the spouse eligibility checklist during the online enrollment process every year to determine if your 
spouse is eligible to be covered in the WellSpan medical plan for primary coverage or secondary coverage. Based on your 
answers, the system will indicate whether you need to submit a form. 

 Generally, if your spouse is employed and eligible for 
medical coverage from their employer, they may need to enroll in their employer’s medical plan for primary coverage and 
WellSpan’s medical plan would provide secondary coverage. Also, if your spouse’s coverage is a High Deductible Health 

Verifying Dependent Eligibility
To help manage the cost of health care for 
everyone, it is important you are enrolling only 
those dependents who are indeed eligible for 

be asked to provide legal documents verifying 
your dependent’s eligibility:

•
•

federal tax return that lists you and your spouse.

•
parent, or

•

•
custody/guardianship papers.

• For disabled dependents, a copy of your federal
tax document and necessary forms.

Submitting Spouse & Dependent 
Eligibility Documents
Be sure to provide the necessary spouse and/or 

or coverage will not go 
into effect. Any delays in providing your dependent 
eligibility documentation may impact their 
enrollment.

information on your documents, upload 
them to 

completed.
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• your hourly rate and your hours worked
•

of dependents being covered

• your employment status (based on FTE)

•
(for medical premiums)

Your premiums will be paid through automatic  
payroll deductions on a pre-tax basis, deducted 

2025 Premium Rates 

full-time team members with medical coverage for 
themselves and their covered dependents under the 

requirement as part of eligibility criteria.

Team members are responsible for paying applicable 
out-of-pocket costs (copays, coinsurance and deductible 
amounts) for services. Download an application from INET 

Team members who complete the WellSpan Wellness 

be rewarded with a credit toward their medical premium 
costs. Wellness program requirements must be completed 
by September 30, 2025 to receive the credit toward your 
2026 medical premiums. Learn more at 
wellspan.wellright.com. 

assures your wishes are honored in the event of your 

Visit  and log in or create an
online account.

2. Click  and enter
the information requested.

Visit the HSA member portal at 
and log in or create an online account.

2. Click on  and enter
the information requested.

Update Your Beneficiaries 
As Your Life Changes
• Marriage
• Birth or adoption

of a child

• Divorce
• Death of a spouse

or loved one
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